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•	 Seven stages of the writing 
process

•	 Using or avoiding personal 
language 

•	 Paragraph about personal 
background

•	 Revise verb forms 
in paragraph

*Grammar diagnostic
•	 Supplementary reading 

and writing activities
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•	 Exercises on tense and aspect

•	 10 stages of the research 
process

•	 Writing in an objective, 
scientific style (passive 
voice) 

•	 100-word summary 
of the chapter article 

•	 Supplementary reading 
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•	 Exercises on articles, nouns, 

and noun phrases 
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for academic writing

•	 Paraphrasing

•	 200-word academic 
summary
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and apostrophes
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•	 Content overview: 
Chapters 1 to 8
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on logical fallacies, 
inferring meaning, 
and assessing the 
reliability of sources 

•	 Consolidation tasks 
on language of 
attribution, reporting 
verbs, and reference 
words  Handbook Unit 9
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Describing 
Processes and 
Analyzing Data

•	 Encyclopedia entry on 
3D printing

•	 Online article about air 
pollution statistics

•	 Tabloid article

•	 Engaging critically 
with statistical data 
and media statistics

•	 Describing data •	 Subject-verb 
agreement

•	 Review of sentence 
fragments and 
punctuation
 Handbook Unit 10
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Writing 
Arguments in 
Essays

•	 Pre-reading research skills
•	 Locating stance, opinion, 

and relevance in abstracts
•	 Abstracts from academic 

journal articles and an 
academic blog on cellphone 
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•	 Bringing life 
experience into 
one’s writing

•	 Review of guessing 
meaning from 
context
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•	 Conditional 
sentences

 Handbook Unit 11
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Making 
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•	 Academic articles and 
an expert blog on nuclear 
versus solar and wind power
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and identifying stance

•	 Model comparative 
paragraphs

•	 What is comparative 
analysis?
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of comparison
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 Handbook Unit 12

13

Writing about 
Problems and 
Solutions

•	 Academic journal articles 
and an online article on 
language endangerment 
and revitalization

•	 Identifying problems, 
solutions, and background 
context in abstracts 
and articles

•	 Should special 
measures be taken 
to protect endan­
gered languages?

•	 Describing 
problems, solutions, 
and evaluation

•	 Modal auxiliary 
verbs to express 
likelihood and 
obligation

 Handbook Unit 13

14

Writing about 
Causes and 
Effects

•	 Academic journal article, 
with diagram, on the effects 
of climate change on 
children’s health

•	 Encyclopedia entry on El Niño

•	 Correlation versus 
causality

•	 Describing cause 
and effect

•	 Inversion 
for emphasis

 Handbook Unit 14

15

Review and 
Consolidation

•	 Content overview: 
Chapters 10 to 14

•	 Consolidation 
tasks on analyzing 
causality, engaging 
critically with 
statistical data, and 
doing comparative 
analysis

•	 Consolidation 
tasks on guessing 
meaning from 
context; exemplifi­
cation; making 
comparisons; and 
describing statistics, 
problems and 
solutions, and cause 
and effect
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•	 Consolidation tasks on APA 
and MLA citation styles, 
shifting style, using or 
avoiding personal language, 
and paraphrasing

•	 700 to 1,000-word research 
essay, applying knowledge 
gained to this point

•	 Self- and peer review 
(with review sheet)

•	 Exercises on sentence 
fragments, comma splices, 
and run-on sentences

•	 Expository writing •	 Review of effective style •	 Process paragraph based 
on a diagram

•	 Paragraph describing data 
from two bar charts

•	 Self- and peer review (with 
checklist)

•	 Supplementary reading 
and writing activities

•	 Vocabulary exercises
•	 Exercises on subject-verb 

agreement

•	 Forming outlines for 
argumentative essays

•	 Describing the genre 
features of an academic 
blog

•	 Review of describing 
statistical data

•	 Four-page argumentative 
essay

•	 Self- and peer review 
(with review sheet)

•	 Supplementary reading 
and writing activities

•	 Vocabulary exercises
•	 Exercises on conditional 

sentences

•	 Forming outlines for 
comparative essays

•	 Review of shifting style •	 Comparative research essay
OR

•	 Two comparative 
paragraphs

•	 Self- and peer review 
(with review sheet)

•	 Supplementary reading 
and writing activities

•	 Vocabulary exercises
•	 Exercises on parallel structure

•	 Writing about problems 
and solutions, and 
evaluating the solutions

•	 Techniques for defining 
and classifying

•	 Two-page problem-
solution essay

•	 Self- and peer review 
(with checklist)

•	 Supplementary reading 
and writing activities

•	 Vocabulary exercises
•	 Exercises on modal auxiliary 

verbs to express likelihood 
and obligation

•	 Writing about causes 
and effects

•	 Review of defining
•	 Review of improving style

•	 Four paragraphs on the 
causes, effects, and solutions 
described in a diagram

•	 Self- and peer review 
(with checklist)

•	 Supplementary reading 
and writing activities

•	 Vocabulary exercises
•	 Exercises on inversion 

for emphasis

•	 Consolidation tasks on 
improving style, defining 
and classifying, and 
shifting style
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